
FY27 ARTS & CULTURE CAPACITY BUILDING GRANT APPLICATION QUESTIONS

FY27 Grants Eligibility
1. Applicant/Organization Name
Enter the name of the eligible entity submitting the proposal.
2. Applicant Legal Name
Enter the legal name of the applicant if different than the applicant’s name.
3. Address of Applicant Organization
Enter the complete address of the Applicant Organization.
4. Does applicant serve the residents of the city of Dubuque with programming occurring within the city of Dubuque limits?
Organization must provide services within the city limits of Dubuque to be considered eligible for a city grant program.
5. What is your NTEE (National Taxonomy of Exempt Entities) core code?
Your organization must fall into the NTEE category of "A: Arts, Culture & Humanities" to be considered eligible for an Arts & Culture grant. If you do not know your code you can check by creating a free account at guidestar.org Organizations without a listed NTEE code are not eligible for an Operational Support grant.
6. Is it your organization’s primary purpose to create, produce, present, or provide arts and culture programs, experiences, or activities for public audiences?
7. If you answered "yes" to question # 2, please provide documentation to support your answer.
Organization website, mission statement, and core activities can be used for verification.
8. Is your organization in good standing with the Office of Arts & Cultural Affairs?
Organizations with an outstanding final report will be considered ineligible for one grant cycle.
9. Website of Applicant Organization
10. Federal Employer Identification Number
(FEIN) (##-#######)
11. Upload your non-profit 501c3 document
Organizational Statistics
1. Full time staff
Enter the number of full-time staff employed by the organization.
2. Part time staff
Enter the number of part-time staff employed by the organization.
3. Volunteers
Enter the number of volunteers engaged annually by the organization.
4. Fiscal Year Start Date
Enter the start date of the organization's fiscal year.
5. Fiscal Year End Date
Enter the end date of the organization's fiscal year.
6. Mission Statement
Enter the organization's mission statement.
7. Vision Statement
According to Iowa Principles and Practices for Charitable Nonprofit Excellence, the vision statement should describe the outcome the organization ultimately desires to achieve by carrying out the mission. Enter the organization's vision statement.
8. Values Statement
The values statement should set forth the principles that will guide the organization in carrying out its mission (e.g. variety of identities, empowerment, compassion, sharing, welcoming environment, openness, integrity, respect, partnership). Enter the organization's values statement.

Organizational Profile 
1. Programs and Services (5 points)
Provide an overview of the organization and the programs and services the organization offers, including: 
• How the organization’s programs and services fulfill and advance its mission, vision, and values 
• How the organization and its mission address a defined community need 
• A detailed description of the target audience, including demographics and the number of people served annually
This question, along with Question #2, will be assessed together in the rubric for a combined total of up to 5 points. (Max. 1,500 characters including spaces)
2. Population Served (This is a scored question)
Provide a detailed description of the target audience that the organization currently serves. Be specific, including overall demographics and the number of people the organization serves each year. Include patrons, visitors, students, age, gender and ethnicity/race, as well as any other important demographics you track. This question, along with Question #1, will be assessed together in the rubric for a combined total of up to 5 points. (Max 1,500 characters including spaces)
3. Organizational Leadership-Key Staff
Upload one page with the names, titles/positions, and biographies of the organization's leadership and key staff.
4. Organizational Leadership-Board
Upload Board of Directors list noting each member's affiliations. This document must be uploaded if your organization has a Board of Directors.
5. Strategic Plan
Applicants are required to have a current strategic plan. Upload the organization's plan. Ensure the plan includes the dates that demonstrate it is a current plan. If the plan has expired, include a short description as to why the organization is operating with an expired plan and timeline for developing a new one.

Project Information 
1. Project Name
What is the name of your project? (Max 100 characters including spaces)
2. Project Description (5 points)
Provide a detailed description of the project proposal. Include the following:
 • Provide a clear and concise description of why the capacity-building project is necessary 
• Demonstrate how the project will increase capacity and advance the organization’s mission 
• Clearly align the project with the organization’s strategic plan or long-term goals (Max. 3,500 characters including spaces)
3. Project Plan (5 points)
Define how the capacity-building project plan outlines manageable and measurable objectives and outcomes. 
• Present specific, measurable objectives and outcomes that demonstrate how the project will increase organizational capacity 
• Include a realistic and achievable timeline for implementation 
• Identify qualified project directors, consultants, and team members responsible for carrying out the project 
• Clearly describe how the organization will evaluate progress and measure success (Max 2000 characters including spaces)
4. What area of capacity do you want to improve at your organization?
Select one or two areas of organizational capacity that best describe the area you want to improve. One is required. Select two if applicable.
5. What activities do you plan to use to strengthen your organization's ability to carry out its work?
Select one or two capacity building activities that best describe your project. One is required, select two if applicable.
6. Priorities and Timing (5 points)
Describe why this capacity-building project is both a timely priority and aligned with the organization’s strategic goals. Define the steps that have already been taken to identify the need or lay groundwork for this project. (Max. 1,500 characters including spaces)
7. Supporting Documentation
If you would like to provide additional information relating to your request, you may include a supporting document of up to 2 pages and/or a URL link. This might include a planning document, a letter of support from a community partner, a video about your organization or program, or other material.

Budget 
1. Organizational Resources (5 points)
Describe the organization’s primary sources of financial and in-kind support 
• Define how the project will leverage existing resources such as funding, volunteers, or partnerships 
• Show how the project will strengthen the organization’s community relationships and overall sustainability (1500) characters including spaces.
2. Grant Request Expenses
List eligible project expenses to be funded by the grant request, including a description and the dollar amount for each. Round to the nearest dollar. Do not enter decimal signs or commas. Add a final "TOTAL" row at the bottom that identifies the total grant request.
3. Match Expenses
Detail the match expenses, including the funding type and source, and whether the funding source has been secured or is pending. Round to the nearest dollar. Add a final “TOTAL” row at the bottom that identifies the total cash expenses.
Reminder: A 50% match is required. Applicants must demonstrate investment in a project by providing 50% of matching funds to the grant request for project expenses. Personnel time is not eligible for cash match.
4. Estimated Total Project Cost
Enter the total estimated cost of the project. This value should equal the sum of the grant request and cash match expenses/contributions. Round to the nearest dollar. Do not enter decimal signs or commas.
5. Project Bids & Other Attachments
Projects requesting funds for a consultant, outside contracted work, or to purchase data management/donor/financial software are required to submit at least one project bid. If your organization has made its selection, attach the selected project bid only. If your organization hasn't made its selection yet, please attach up to 3 bids that are under consideration.

Capacity Building FY27 Financial Documents
1. Upload your organization's Current Statement of Financial Position
(Balance Sheet)
2. Upload your most recent 990 Document
Do not attach your organization's entire audited financial statement.
3. If your organization's budget or financial situation requires any further explanation, provide that here. (750 characters with spaces)
4. Organizational Resources (Max. 1,500 characters including spaces)
Summarize your primary organizational sources of support. Will your capacity building project leverage any of these resources?

Capacity Building FY27 Financial Documents
1. Upload your organization's Current Statement of Financial Position
(Balance Sheet)
2. Upload your most recent 990 Document
Do not attach your organization's entire audited financial statement.
3. If your organization's budget or financial situation requires any further explanation, provide that here. (750 characters with spaces)
4. Organizational Resources (Max. 1,500 characters including spaces)
Summarize your primary organizational sources of support. Will your capacity building project leverage any of these resources?





